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SCOPE OF WORK- SECURITY GUARD 

1 . The security Guard should be available in the office around the clock every day 

2. Two security personnels should be present during any single shift which consist of eight hours. 

3. The security guards are not entitled to any Over Time Allowances 

4. The security Guards are entrusted with providing safe & secure environment for employees by patrolling and 

monitoring premises and personnel. 

5. The security Guards have to verify the people entering though the main gate and keep record in various in and 

out registers 

6.The security Guards have to monitor Surveillance equipment to check access points and premises . Any instances 

of trespassing/ irregularities/violations of policy and procedure must be immediately reported to the Security 

Officer. 

7. Completes reports by recording observations, information , occurrence and surveillance activities, duly signed by 

the Authorized officer 

8; The security Guard is expected to maintain organization's stability and reputation by complying with Legal 

requirements, as prescribed by Prasar Bharati. 
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