
Work Description of staff working at IGNOU Regional Centre Port Blair 
SL.NO. PARTICULARS DETAILS OF WORKS 

1 SKILED STAFF 

Assisting : Data Entry, 
Admission Section, Account’s 
Section, Personal Assistant to 
the Director etc.  

 

2 SEMI-SKILLED STAFF 

 Assisting : Distribution of Study 
Material, Student Dealing, 
Diary & Dispatch work etc.  

 

 


